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Xerox Address Book backup process

1 Enter IP Address of your Xerox Device in a web browser. If you do not know your
device IP address follow this document to find that information :

http://metrosales.wpengine.com/wp-content/uploads/Xerox/Xerox-How%20to
%20walk%20customer%20through%20accessing%20ip%20address%20at%20t
he%20panel.pdf

2 Click "Login"

https://www.metrosales.com/knowledge-base/
http://metrosales.wpengine.com/wp-content/uploads/Xerox/Xerox-How%20to%20walk%20customer%20through%20accessing%20ip%20address%20at%20the%20panel.pdf
http://metrosales.wpengine.com/wp-content/uploads/Xerox/Xerox-How%20to%20walk%20customer%20through%20accessing%20ip%20address%20at%20the%20panel.pdf
http://metrosales.wpengine.com/wp-content/uploads/Xerox/Xerox-How%20to%20walk%20customer%20through%20accessing%20ip%20address%20at%20the%20panel.pdf
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3 Click "User ID"

4 Type admin
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5 Click "Password"

6 Type xerox, 0000, or device serial number
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7 Click "Login"

8 Click "Address Book"
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9 Click here

10 Click here
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11 Click "Export"

12 Click here


