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* Items you need to know

IP address of Printer (#1 on the following page)
Options that are installed (#2 on the following page)

You will also want to verify your machine has Adobe PostScript installed (#
the following page)

To get all this information you can print a configuration page from the Copi
Select Settings, Machine Features (if present),

Printer Settings,
Machine Information,

Configuration Page
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| Configuration. Page.

System Reference
Machine D

Tolal Counter

Firmware Version

Desice Connecion

HDD: FontMacro Downfoad
Prinfer Language

Atached Equipment
Consumpiion Stalus

Tray Priorty
Bypass Tray
Tray 1
Tray 2
Tray 3
Tray 4

Dala_Management

Adto Del. Temp. Print Jobs
Auto Del Stored Print Jobs
Jobs Noi Pratd As Mach Off
Switch Intzl Screen

ListTest Print Lock
Sysom___ SR
Print Error Reporl

Store and Skip Errored Joo
Memory Overlow

AuloCndl Conf for PDLErb
Exceeded Sheets 1o Stapie
Sub Paper Size

Tray Seting Pricrity - Paper Coni, for Byps. Tray Do nof Display

Tray $eting Pricrlty - Tray 1
Tray Seting Prierity - Tray 3
Tray Swiching

Job Soparation

Rofate by 180 Degrees
Dofaull Printer Langsage
Coples.

Blank Page Print

Edge 1o Edge Prinl

Memory Usage

L% T e |
Qrientafion

Font Seurce

Paint Size

Symbol Sef

Exend A4 Widih

Resolulion

Tray Parameters - Aulo Select

Tray Paramolers - Tray 2

Tray Parameters - Tray 4

PSMew |
Job Timaout

Wait Timeoat

Paper Selaction Method

Dafa Format

Toner Saving

Color Profile

Orientafion Auto Detect

Tray Paramelers - Tray 1

Tray Parameters - Tray 3
Tray Parameters - Bypass Tray

i O |

Reverse Order Prinfing
Toner Saving
Color Profile
Criantafion Aut Delect

3083RCOD42T
1217
Printerf4.59 / DOBLESBIW], System[4.60 / DOBLSS51H], Engine[1.17:04 { DOBMS503P), LCDCI-
Free Space 20418816 KB , Disk Capacily 20418364 KB

RPCS [323.15], PCL 5¢ [1.07), PCL XL [1.07), Adobe PosiSerdpt 3 [1.08). Adobe PDF [1.08]
Lower Paper Trays, Booklet Finisher SR3270

Black Toner Remaining: 11110
[

Magenla Toner Remaining:

Tofal Memory

Cyan Toner Remaining:

Tray 1

Cusfom Size 12.00x47.25ich Coaled Paper (Glossy) Duplex Unavailable

1 x8 1R Plain Peper

12 x 18 Plein Papet

"x 17 Plain Papes

1217 Plain Paper 2

off Houts 1o Delete

“Off Days 1o Delele

Do not Print Reslrict Direct Print Jobs
Jdob List 4 Color Graphic Mode

off

off Auto Continue.

off No. of pages le judge jobs
Do not Priat Ersor Display Setlng

Do not Display AutoCnel Prt Jobfs) on Err

Conlinue Prinfing Exceeded Sheets for Bilel

Auto Letlerhead Sefting

Tray Selting Prioelly - Bypass Tray
Tray Setlng Priorly - Tray 2

Tray Seflng Prioriy - Tray 4

Machine Sefingls}
Machine Sefing(s)

‘on Extend Aulo Tray Sultehing
‘on Rolate Sri: AutoPapr Conln
off Printer Language

PCL Print Compressed Data

§ 2 Sided Print

©on Page Size

off Reserved Job Wailing Time

Frame Priority

Portrait Form Lines
Resident Font Number
12,00 Foni Pitch

PC Nimbus Mono Font
oif Append CR fo LF

Yoner Saving

Tray Parameters - Tray t
Tray Parameters - Tray 3
Tray Parameters - Bypass Tray

600 dpi (Standarc)

Use Driver/Command
Use Driver/Command
Select Paper Tray

Job Timeout Time (Seconds)
Wail Timeout Time {Seconds)
Swichng btwn 182 Side Prnl

TBCP Resolution

Oif Color Sefting

Aulo Process Color Mode!

On Gray Reproduction

Gy By B Tray Parameters - Tray 2
LI Tray Parameters - Tray 4
off Resolution

off Color Sefting

Auto Process Color Model

On

. Yellow Toner Remaining:

Configuration_Page -
Sep. 19,2022 04:04:24PM

1913 M3 110 Buffer

DHCP

Sub-net Mask

IPv6 Stateless Setfing
IPv6

Ethernet Speed

NIB[18.66 | DOBLSS78W]

Interface_information

1 MAG Address
Workgroups Name {SMB)
Invalld Inferface

p————

Virtual Prinfer Setiings

8

3

off

Pholo Priority

* indicates a non-default ssfing.

off

3

Al

off

Suspend (Display Alert)
Auto Detect
“DriverfCommand
Machine Setting{s)
Machine Setling(s)

off

off
gi2x1
Shorl Wait

600 dpl (Standard)
Super Fine

Color

BlackiGray by K (Black)

600 dpl (Slandard)
Super Fine
Coler

Hosl_Inlerface

128 K8 110 Timeout

On 1Pvd Address
255.265.285. 0 1Pv4 Gateway Address
Active IPvé

Inacilve SMB.

Auto Seleck: Disable 1Gbps Fixed USB Port

58.238.79.16.16.88 Host Name

WORKGROUP Network Palh Name (SMB)
Not Detecled

Inaciive

MS

"RICOH 1M

15 seconds
172.20. 30. 3
172,20, 30, 1
Active

Active

off

RNP5838791C1688
HRNPS838731C6881IMC2500
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Software you need
Drivers for the machine can be downloaded from Ricoh’s Website:

o https://www.ricoh-usa.com/en/support-and-download

e Enter your Ricoh Model Name in the search field as pictured
below.

Search for downloads

S Y

e Once you have chosen your device, agree to the license.
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Choosing Your Printer
* This will load a screen with a series of operating system
to choose from. You’ll want to choose your Windows
Version. Then click the download button for the PCL6
Driver for Universal Print. Do not download the PCL6 V4

Driver for Universal Print.

Your OS
Microsoft Windows 10 (64-bit)

¥ Choose other OS

Printer Driver Utility

Ver4.16.0.0 Released Date: 07/11/2022 New!
For a list of supported model and more, please see: here.

This PCL6 driver supports the V4 architecture, which Microsoft intn

Arivinr architnctirn and affare nnivareal nrintina In additinn b inet

History

PCL6 Driver for Universal Print Ver4.34.0.0 Released Date: 05/03/2022 New!

PCL 6 driver to offer full functions for Universal Printing.
& Download This driver enables users to use various printing devices.
The availability of functions will vary by connected printer model.

(File Size : 29,983 KB)

History
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Install the Driver

After downloading the driver, you should

have an executable application in your

downloads folder.
» Select open / double click on download
Downloads P oQ - .
o ‘z_QTBE_QL'IB (T).exe
Microsoft Edge Google Chrome

WinZip Self-Extractor - 297359018, exe

o SeIectlUnzip i

To unzip all files in 2973559018 exe to the speciﬁecr
folder press the Unzip button.

e Remember to save
this file in a spot you Unzip to folder:
f' d . I ~emp'a9 7359018 Browse. .
can find it later. [+] Ovenarite files without prompting
o [ The default location

the file will unzip to is
c:\temp\”filename”

et
Fun WinZip
Close
About

Help
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Add Printer

in “Control
Panel” in the
search box or
Qearch icon

/Next Start the ™\

L Type here to search
wizard by typing

select View
devices and
printers

/select Add a R
printer at the
top of the

\screen y

, / Hardware and Sound

View devices and printers

Add a device

Adjust commenly used moebility settings

Ifa Devices and Printers

v # Ha » Control Panel » Hardware and Sound » Devices and Printers

Add a device Add a printer

METRO
SALES INC
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r

Choose a device or printer to add to this PC

/If your Ricoh )

MNo devices found

o B |[=

Printer populates
inthisboxDO [

NOT select it.
\_ J

Instead Select,
“The printer that\b The printer that | want isn't listed
| want isn’t

: 1
\listed”. )

Next Cancel

MSI SRR



= Add Printer

Find a printer by other options

() My printer is a little older. Help me find it.

"y Find a printer in the directory, based on location or feature

/NOW SElECt,\ (") Select a shared printer by name
"Add d Browse...

H Example: \\computername\printername or
prl nter http://computername/printers/printername/.printer
USing an IP (®) Add a printer using an IP address or hostname
add ress or (C) Add a Bluetooth, wireless or network discoverable printer

(1 Add a local printer or network printer with manual settings

\hostname .

Cancel
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/Under the device\

type: drop down
menu select
TCI/IP Device

\ jwr IP address
@ the Hostname oh

& = Add Printer

Device type: TCR/IP Device ~
IP address field,
. Hostname or IP address:
type in the IPv4  "
address from the Port name:
Configu ration Page Cuery the printer and automatically select the driver to use
(G
The Port name field Autodetect detects WSD and TCP/IP printers.

To search for IPP printers, please select IPP from the drop down box

will automatically
fill in.

Cancel

/Be sure the ”Query\ Next
the printer” box is
unchecked.

\Then select next. p

MSI SRR



& = Add Printer

Install the printer driver

. Choose your printer from the list. Click Windows Update to see more models.
P

To install the driver from an installation CDO, click Have Disk.

Manufacturer Printers =
Generic [E] Generic / Text Only
Microsoft [=] Generic IBM Graphics 9pin
PaperCut [=] Generic IBM Graphics 9pin wide
Ricoh [EIMS Publisher Color Printer
[l T ol o PO I - R PO S w
This driver is digitally signed. Windows Update Have Disk...
. . Tell me why driver signing is impo
[ClICk on Have Disk...
Mext Cancel
Install From Disk >
Click on Browse.... o
H Ingert the manufacturer’s installation digk, and then
- - make sure that the comect drive is selected below.
Cancel

Copy manufacturer’s files from:

| \+~ Browse. ..

MSI SRR




/Now Browse to the

driver, select it and

location where you saved
your downloaded Ricoh

double click the folder or
Qick the Open button. -/

/
Select the disk 1
folder and double

the Open button.

I:' Locate File

Y od > mE-

Loak in: | temp
/* MName
z07359L18

Quick access

Desktop

Libraries

This PC
g <
Metwork
Filz nama:

Files of type:

Date modified
9/21/2022 1:45 PM

Type
File fe

oemsetup inf

Setup Information (*.inf}

I: Locate File

Look in: | | | 28735918

v @ % = E

MName
‘L’ disk1

click the folder or click

Cuick access
- misc
warding
Desktop

Libraries
This PC
¢
MNetwork
File name:

Files of type:

driver_web_installer

Date modified

9/21/2022 1:45 PM
9/21/2022 1:45 PM
9/21/2022 1:45 PM
9/21/2022 1:45 PM

Type
File fc
File ft
File ft
File ft

oemsetup inf

Setup Information (*.inf)

SALES INC



Select: oemsetup

file and double click

or click the Open
button
\_

~

J

I: Locate File

Look in: [ | | disk1 v @ F @~
Marme Date modified Type
_ i 4] oemsetup 1/20/2022 4:14 PM Setup
HiIEis L] RPRNUT 8/20/2018 10:13 PM Setup
Desktop
-_—
M
Libraries
This PC
g < >
Metwork
File mame: oemsetup ~ | | COpen
Files of type: Setup Information (* inf) Cancel
Install From Disk >
H Insert the manufacturers installation disk, and then oK
-~ r make sure that the comect drive is sel ;
Cancel
Copy manufacturer’s files from:
C:emp'z973590L1 8 disk 1 ~ | | Browse. .. |

MS
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< = Add Printer

Install the printer driver

- Choose your printer from the list. Click Windows Update to see more models.
===

To install the driver from an installation CD, click Have Disk.

Manufacturer || Printers
Gestetner [SJRICOH IM C2000 PCL 6
LANIER [EJRICOH IM €2500 PCL 6
NRG [EJRICOH IM €2509) PCL &
( N .
Select the This driver is digitally signed. Windows Update Have Disk...

Tell me why driver signing is important

Manufacturer
Name

Mext Cancel

J

& =h Add Printer

Select the Printer
model, then

select Next
\_ J

Install the printer driver

. Choose your printer from the list. Click Windows Update to see more models.
<=

To install the driver from an installation CD, click Have Disk.

Manufacturer * || Printers
Gestetner JRICOH IM C2000 PCLG
LanveR e Rcor m cosopet o

NRG
Ricoh

cavnn

RICOH IM C2508) PCL &

This driver is digitally signed. Windows Update Have Disk...

W=

Tell me why driver signing is important

Cancel

METRO
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Now name your
printer whatever
you would like it to

say and click “Next”.

= Add Printer

Type a printer name

Printer name: | RICOH IM C2500 PCL &

This printer will be installed with the RICOH IM C2500 PCL & driver,

Cancel

MSI SRR



Select “Do not
share this printer”.

Then click “Next”.

o= Add Printer

Printer Sharing

If you want to share this printer, you must provide a share name. You can use the suggested name or type
a new one, The share name will be visible to other network users,

(®) Do not share this printer

(O) Share this printer so that others on your network can find and use it

Share name:

Location:

Comment:

METRO
SALES INC
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Congratulations, you
have successfully added
your Ricoh Printer.

You can also choose if
you would like to print a
test page.

When you are finished,

you can click on “Finish”.

= Add Printer

You've successfully added RICOH IM C2500 PCL 6

To check if your printer is working properly, or to see troubleshooting informaticn for the printer, print a

test page.

Print a test page

Finish

Cancel

MSI SRR



How to Set
Printer defaults

Right click on the
printer you just
installed and
select Printer
Properties.

Your screen
should look like
this.

-
Select the
“Advanced”
tab.

\_

Select “Printing
_Defaults...”

2 Devices and Printers

« ~ 4+ Fa » Control Panel » Hardware and Sound > Devices and Printers ~ | O P
Add a device Add a printer See what's printing Print server properties Remove device =l - e
- “
ﬁ@@@@@@@@&j
> -
Fax Follow-Me en Follow-Me-Color  Microsoft Print Microsoft XPS OneNote OneMote for PaperCut Printer Power PDF RICOH IM
vstreamline on vstreamline to PDF Document Writer (Desktop) Windows 10 C530FB
RSl Cloud Printer | RICOH IM C2500
PCLB
~ Unspecified (2)
USE Audio USB Billboard
Device
RICOH IM C2500 PCL 6  Model: RICOH IM C2500 PCL 6
9 Category: Printer
= RICOH IM 2500 PCL 6 Properties e

General Sharng Ports  Advanced  Color Management Securty Accessories Advanced Options

(®) Always available

() Available from 12:00 AM : To 12:00 AM =
Priority: 1 =
Driver: RICOH IM C2500 PCL & ~ Mew Driver...

(®) Spool print documents so program finishes printing faster
(O Start printing after last page is spooled
(®) Start printing immediately

(O Print directly to the printer

[J Hold mismatched documents
Print spooled decuments first
[]Keep printed documents

Enable advanced printing features

Printing Defaults... Print Processor... Separator Page...

METRO
-
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/Here you can set\
the defaults for

your print driver.
Set “2 sided” to

off.
\ J

Set “Color/Black
and White” to
Black and White.

Select Apply.
‘b

Select OK.

;@a RICOH IM C2500 PCL & Printing Defaults

Frequently Used Settings  Detailed Settings  Configuration/About

One Click Preset List:

Current Setting
actory Default =
jan 8 Factory Default

Document Size:

2on 1(2 sided)

Fit to Print Size

W

Settings Summary

(i) Register Current Settings...
Manage...

Expand list }:s\

Job Type:
()| Mormal Print | = Details...
Document Size:
Letter (8.5"x 117 L Custom Paper Size...
. Crientation
 Print On: 4 (®) Portrait
Same as Original Size - é () Landscape
Paper Type: Input Tray:
(D |Plain & Recyded k4 Auto Tray Select w
Layout: Page Order:
D [ 1o v| @ off
2 sided:
ﬂ @ Long Edge Bind(Open to Left/Top) w
Booklet:
@ Off
Staple: Punch:
@ off ~ @ Off “
Colorf Black and White: Copies: (1 to 993)
— ~ 1

MS
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You have now Installed your
printer and set printing defaults

MSI SRR



