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1. Getting the Tool

Scan to Folder Configuration Tool is a tool for Windows that creates a shared
folder as the destination on the computer for scanned documents and
registers it in the device address book.

Download the Scan to Folder Configuration Tool from the following
link:https://support.ricoh.com/bb/html/dr_ut_e/rc3/model/stfct/stfct.htm

2. Initial Activation

Double-click STFCTxpdr.exe saved in the download folder and click Install.
The tool will start when installation is complete.

w= RICOH STFConfTool SetUp

Installation information RICOH

Please check f there are any problems with the installation settings

Completed setting the information required to install the: program!

I installation is successful, «Send folder environment setting tool> will be started.
After installation, click the Finish button to ext the installer,

Installation infomation

Program name RICOH STFConfTool ¥2.2.2.1

Version Nor 2221

Installation C:\Users\Administrator\Desktop\RICOH STFConfTool
Target users: Administrator

<Fetum | nstal Cancel

Note: When starting up the tool after the initial launch, the tool can be found
on the desktop or the specified folder in the "RICOH STF Conf Tool" folder.

3. Start

After the tool starts, check the displayed message and click Next.

If the User Account Control window is displayed before starting the tool, click

Yes.

~ Scan to Folder Setup Tool - X
Advanced (0] Security(s) Version )

Setup Procedure Start

Start

Greats Shared Folder Gonfigure the seftings to send documents scannied on the device to this computer

Enter Password

Register Destination

Confiem
Notes
Setting Up £ confirmation scresn might be displayed for the following security-related seitings to
allow scanned documents 1o be sent from the device 1o this computer
Complete

- Windows Frewall
= Password Protected Sharing

Changine these settings might cause an unintended connection between this computer
and another computer on the network. Please read the mformation on the confirmation
screen before using this tool

User Account Control X

Do you want to allow this app to make
changes to your device?

ricon  STFConfTool

Verified publisher: RICOH Company. Limited
File origin: Hard drive on this computer

Show more details

I Yes I No
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4. Creating a Shared Folder

Specify the new shared
folder name and location.
Change the initial value if
necessary.

Sean to Folder Setup Tool

Advanced (D) Security(s)

Setup Procedure

Greate Shared Folder

Enter Passwaed

Create Shared Folder

Creste & shared folder on this computer for saving scarned documents

Shared Falder Name [ScannedDocuments

6. Registering a Destination

Enter the destination name
registered on the device. Select
the path from the dropdown menu.

Select a device from the list.
If the target device is not displayed,

== Scan to Folder Setup Tool

Advanced (D) Security(s)

Setup Procedure

Vession

Register Destination

Reagister the destination on the device

Destinatior Title Settings

After entering the Ao Dt Dt b B e
information, click Next. B select Enter the device’s IP Corten ® sicto derntom et Uit D
To specify an existing et address and enter the device IP o e —
shared folder as a o address directly. Click Search to o
destination, see display the device name and IP R
"Registering an existing address next to “Device Found:”. N
shared folder as a
destination". After entering the information, click
[ e | et Next.

5. Entering a Password 7. Confirm — Setting Up - Complete

e Nk Scan to Folder Setup Tool - x
Select the username and ———— Eoter Pasmord Check the settings and click C el terion
enter the computer logon ] Execute. The progress will be Sotup Procedurs | Confirm
password. Cmmm— displayed. Click Finish when done. S
After entering the information, | == erure: [ DESTOR ORI 2 -
click Next. e e During the setup process, you | B e,
It is possible to proceed o might be prompted to confirm

without setting a password,
but please check the message
displayed at that time carefully
before moving forward. For
details, see “Messages
displayed while operating the
tool".

Complets

changes to the firewall settings or
enter device administrator
information. For details, see
“Message displayed while
operating the tool".

Setting Up

Complete

H
RICOH Aficio MP C5502A
Path¥¥¥ScanmedDocuments
Tithe Settes
Title 1{None)
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8. Scanning to a Folder

Select Scanner on the operation panel of the device. Confirm that the
destination set in the tool is registered as the destination for folder
transmission.

& |Machine Administrator

Scan to Folder v Scan Files Status

=l + ScannedDocument Preview
oy e A\ \ScannedDocument
z B&W )
] PDF =)
Z| Frea. AB (D FEF GH LK LMN OPQ RST UWW XYZ ¥ 200/da
: usert wm2 150ed0rie.
sample 0526sample Send Settings
00014 00015
test0526 sample526
00016 00017
sample526 ScannedDocument
00018 00023
Check Status wom> € a el @ Stop

Select the registered destination and execute folder transmission to confirm
that the scanned document is saved in the shared folder. If an error message
is displayed on the control panel screen of the device, check “Messages
displayed while sending a folder".
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Registering an Existing Shared Folder
Open Advanced on the tool’s menu bar and click Register a Destination

After entering the information, click Register.

Register & destination on the device

Destnation sample Title Settings

Shared Fo ScannedDocuments 30 v
Select the shared folder 10 register

Enter the device's IP address manually. v Update Device

Test Connection
Click here to check the [P address of the device

Register
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In Step 4. Creating a Shared Folder In Step 7. Confirm — Setting Up - Complete
Shared Folder Creation Error x Security Settings Confirmation ®
" Connedtion to the shared folder restricted by Windows
A shared folder with the same name already exists on this Firewall,
computer, Click [OK] to remove the restriction.
Please change the shared folder name Windows Firewall will allow communication through the SMB

reception port [TCP 445).
[Shared Folder Found]

Shared Folder Name:ScannedDocuments * Restore the original settings in [Security Settings].
Location:C:\Users Desktop\ScannedDocuments
Cancel
This message is displayed when the communication port (TCP 445) on the

computer side is blocked.
This message is displayed when a shared folder with the same name already Click OK to remove the connection block for TCP 445.

exists on the computer. Note: To successfully scan to a folder, the connection block TCP 445 needs to be
Change the shared folder name. removed.
In Step 6. Registering a Destination In Step 7. Confirm — Setting Up - Complete
Confirm o Admenistrator Authentication
This computer automatically obtains an [P address from the Please erter the device sdmnistrator’s usemame and password
! DHCP server.

Since the |P address of the computer may change during
operation, we recommend that you set it to a fixed value.

emame | abc123
Pasenord | ewsensl
Cancel Cancel
This message is displayed when Path is specified in IP address format on a This message is displayed when authentication by the device administrator is
computer that automatically acquires the IP address. We recommend fixing required. Enter the username and password of the device administrator, and click

the IP address, because the IP address might change and cause an error. OK.
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In Step 5. Entering a Password
Check security settings *

We strongly recommend authenticating with your username and
! password to use the shared folder securely. Click [Close] to enter
and set the password,

Click [Continue] to continue using the tool without entering the
password.

*d Advanced sharing settings - O *
This message is displayed when no password is entered. T & Net. > Adamcedsharings. v Q n 0
To scan to a folder without setting a password, click Continue. " ”:“;‘l’"‘: = i A
ublic feloer shanng
Confirm the warning message, and if you agree, follow the instructions on screen to continue. bl s i el G

access files in the Public folders

Security Settings

"3 Turm an sharing so anyone with network access can read and write files in the Public
X Security Settings

» leddery
(@) Turn off Public folder sharing (people logged on to this computer can still access these
folders)
[Password Protected Sharing] must be disabled to continue using the tool without a Chaﬂge the settings according to the procedure in the [Advanced shared settings]
-—-lﬁ password.This is a Windows security function. 3 window. Media streaming
Disabli Airetarsiidohan ‘When medis Wréarming & on, péople and devices on the network can acoess pedtunes, mausic, and
=isapling password protected sharing wideos on this computer. This computer can akso find media on the network,
Notes: (1) Open [All networks] er [Current profile].
» Please note that anycne can view and delete the contents of the shared folder, (2) Select the [Disable password protected sharing] button under [Password monse med freamng aptiont
* Do not store confidential files in the shared folder. ; Protected Sharing].
(3] Click [Save Changes]. Fide shaning conmections
(4) Close the [Shared Advanced Settings] window.
; (3) Close the [Security settings confirmation] message and return to tool operation. Windows uses 128-bit encryption 1o help protect file shasing conmections. Some devices don't
Please be aware that we are not liable for any problems or damage causedby
disabling the [Password Protected Sharing] function,

support 128-bit encryption and must use &0- or 36-bit encryptoan.

Click [Agree] only if you accept the above.

(8 Lise 123-bit encryplion to help protect file sharing connections (recommended)
VEnable file sharing far devices thet use 40- ar 56-bit encryption

Passweord protected shanng

‘When password protected slunng i on, only pecple who have a user account and password on
this computer can access shared files, printers sitached bo this computer, and the Public folders.
To give other people sccess, you must tum off password protected charing.

(_) Turn on password pretected sharing
Turn off passward protected sharing

M Save changes Cancel
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