
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Installing Ricoh Driver for 

Windows 10 



 

 

Items you need to know 

 
 
 

 

„  IP address of Printer (#1 on the following page)  
 

„  Options that are installed And Paper Sizes (#2 

on the following page)  
 
„  To get all this information you can print a 

configuration page from the Copier.   
… Hit User Tools, Machine Features (if present)  

 

… Then Printer Features  
 

… Then Configuration Page  
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Software you need 

 
 
 

 

Drivers for the machine can be 

downloaded from Ricoh’s Website: 
 

…http://www.ricoh-usa.com 

 

 

Enter the numeric model number in the search box.  

 

Choose a PCL 6 for universal driver unless you know that you need a Postscript driver. 
 

 

When you Download drivers from the web, you must run the downloaded file to extract the 

driver for use. Remember to save this file in a spot you can find it later. 



 

 

Next Start the Add Printer Wizard 

 
 
 

 

„ Hold the Windows key and press the "x" key. 
 

 
 

„  Then select Control Panel   

„  Then select View devices and printers   

„  Then select Add a printer at the top of the screen  
 
 

 

On the following slides follow the notes on the side bar, 

Or select the buttons that are in the red boxes. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Now select, “The printer that I want isn’t listed”. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Now select, ”Add a printer using a TCP/IP address or hostname”. 



 

 

 

 

 

 

In the Hostname or IP 

address field, type in the IPv4 

address from the 

Configuration Page (#1). 

The Port name field will 

automatically fill in. 

Be sure the “Query the 

printer” box is unchecked. 

Then select next. 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

< Click on Have Disk… 

 

 

 

  



 

 

 

 

 

 

 

 

<  Click on Browse…. 

 

 

Now Browse to the folder you saved your print driver that you downloaded earlier. 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Now Browse to the location where you saved your downloaded Ricoh driver, select it and Hit the Open button. 

 



 

 

 

 

 

 

<  Click on OK 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

Choose the PCL6 Driver for 

Universal Print. 

 

 

 

< The Click “Next”. 

 



 

 

 

 

 

 

Now name your printer 

whatever you would like it to 

say and click “Next”. 

 

 

 

 

 

 

 

 

     



 

 

 

 

 

 

 

 

 

Select “Do not share this 

printer”. 

 

 

 

 

Then click  “Next”. 

 

                                                



  

 

 

 

 

 

 

Now you can choose if you 

wish to make this printer 

your default printer.  

You can also choose if you 

would like to print a test 

page. 

 

When you are finished, you 

can click on “Finish”. 

 

 

                                                                                               



 

 

 

 

Right click on the printer you just installed and select Printer Properties. 



  

 

 

 

 

Your screen should 

look like this. 

 

Select the 

“Advanced” tab. 

 

Select “Printing 

Defaults…” 

 

 

 

 

                                                                                                                                                                                                                                                



 

 

 

 

 

Here you can set the 

defaults for your print 

driver. 

Set “2 sided” to off. 

Set “Color/Black and White” 

to Black and White. 

Hit Apply. 

Hit OK. 

 

 

 

 

                                                                                   



 

 

 

      

 

 

 

 

 

 

 

 

 

 

 

Now select the “Ports” tab.  Select “Configure Port…”.                                      Now Uncheck “SNMP Status Enabled” 

 

Select “OK” on both screens.           



 

 

 

 

 

You have now installed your printer                                                                                                                                                                                                                                                                                                                                                                                        


