


"
ltems you need to know

m |P address of Printer
m Options that are installed And Paper Sizes
m To get all this information you can print a
configuration page from the Copier.
OHit User Tools, Machine Features (if present)
O Then Printer Features
0 Then Configuration Page
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"
Software you need

m Either the CD that came with the machine

m Or Drivers for the machine downloaded
from Ricoh’s Website:

O http://www.ricoh-usa.com

OWhen Downloading drivers from the web you
must run the downloaded file to extract the
driver for use. Remember where you put
them you will need this information later.



http://ricoh-usa.com/
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Next Start the Add Printer Wizard

m Click your start Button on your PC

m Then select control panel

m [hen select Printers

m Then select add a printer

On the following slides follow the notes on the side
bar, Or select the buttons that are circled.



Add Printer Wizard

Welcome to the Add Printer
Wizard

Thiz wizard helps you install a prinker or make printer
connechions.

To continue, click Mest.

) Cancel |
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Add Printer Wizard

Local or Hetwork Printer
|2 the printer attached to yaur computer?

[f the printer iz directy atta

& Lacal printer

£

[ Automatically detect and install my Plug and Play printe

hed to vour computer, click Local printer. [F it g attached to

< Back I Mest » I

Cancel

On this screen if
you don’t have
the ability of
selecting local
printer then you
will have to
contact your
system
administrator to
install the
printer on a
server.



Add Printer Wizard

"

Select the Printer Port
Computers communicate with printers through parts.

Select the part you want your printer to usze. |f the part iz not listed, you can create a

newy poark,

= Use the following port;

IP_19216... Standard TCP/AP Part Shop

% Create a new port:
Type: Standard TCP/IF Part

computers uze the LPT1: port to communicate wWittrateeal o

Pt | Dezcription | Frinker |i|
COk4: Senal Port
FILE: Frint ko File

IP_19216... Standard TCPAP Port  RICOH Aficio 1035 RPCS, RIC...

Microzoft ... Local Paort ticrozoft Office Document Ima...

< Back I Mest » I

Cancel

Make sure to select
Standard TCP/IP Port
on the pull down Menu



Add Standard TCP/IP Printer Port Wizard

Welcome to the Add Standard
TCP/IP Printer Port Wizard

Y'ou uze thiz wizard to add a port for & netwark, prinker.
Before continuing be zure that;

1. The device iz turned on.
2. The netwark, iz connected and canfigured.

To continue, click Mest,

Carnicel

¢ Back




Add standard TCP,/IP Printer Port YWizard

Add Port
Far which device do vau want to add a port?

Enter the Printer Mame or [P addrezz. and a part name for the desired device.

Frinter Mame or IP Address: I

Part Marme: I

< Back I Mest » I

Cancel

In the Printer Name
or IP Address Field
type in the IP address
from the
configuration Page.
Format

XXX XXX XXX XXX

X being a number.



Add Standard TCP/IP Printer Port Wizard El

Completing the Add Standard
TCP/IP Printer Port Wizard

Y'ou have selected a port with the following characteristics.

SHP: Yes
Pratocal; R, Park 3700
Device: 192.168.3 62

Fort Mame: IP1_192.168.3.62
Adapter Twpe: RICOH Metwark, Printer C model

To complete thiz wizard, click Finizh.

¢ Back (

Carnicel |
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Add Printer Wizard

Add Prnter Wizard

The manufacturer and model determing which printer ba uze.

compatible printer.

M anufacturers:

Select the manufacturer and model of vour prinker. | vour printer came with an installation
dizk., click Hawve Disk. If your printer iz not listed, conzult your printer documentation for a

Printers:

Parazanic
LIS

[uad

[urme

R adio Shack
Hicoh

Bicn

=]

= |

=

Rizoh PC Lager BO00-PS wB0.5 ;I
RICOH Aficio 1035 RPCS

RICOH Aficio 1045 RPCS

RICOH &ficio 1035 PCL Be

RICOH &ficio 1045 PCL Be

RICOH Aficio 1224C PCL Be
BICTIH Afimin 17720 B R
Windows Lgdate | Hawe Disk... |

< Back I Mest » I Cancel |




Install From Disk |

[nzert the manufacturer's installation dizk into the diive
zelected, and then chck OF.

Cancel |

Copy manufacturer's filez from:

=
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Locate File 7| x|
| e« ®ma B

= Local Disk (C:) Browse tO the

A location of the driver
=?Lotshared on 'Charlisbrown Free Space: O bytes, CD or the flle that

=2 5erviced on 'Charlisbrown’ Capacity: 575 MB

=2 jmorgang on 'charlisbrown’ (77 you downloaded

=2 Coshared$ on 'Charlisbrown’ (v:) from RiCOh’S
website. When you
have found the
location of the driver
Open Hit the Open Button

File name: |OEMSETUP.INF = 5
bp Metwork P...
Files of type: ISetup | nfarmation [ inf] j Cancel | \




Install From Disk

[nzert the manufacturer's installation dizk into the dive
zelected, and then chck OF.

Copy manufacturer's filez from:

Cancel

e hdrversh 23241 2245 044 3dendisk 1 j
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Add Printer Wizard

Add Printer Wizard
The manufacturer and model determing which printer bo uze.

Select the manufacturer and madel of paur prinker. F paur prinker came with an installation
dizk, click Have Disk. |f vour printer iz ot liztked. consult paur prinker documentation for a
compatible printer.

Printers:

RICOH Aficio 1224C PCL 5c
RICOH Aficio 1232C PCL Be

Windows pdate | i

<Eack6 Hest = h Carnicel

AN L
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Add Printer Wizard

Hame Your Printer
Yau must azsign a harme far thiz printer.

Name the printer

Supply a name far thiz prinker. Some programs do not support zerver and printer name /\Nh ateve r you Want
combinations of more than 31 characters.

Brirter name: to -

RICOH Aficio 1224C PCL 5

Do pou want your 'Windows-bazed programs o use this printer as the default printer?

& Yes Select whether you
ChNo want the printer to
be your default

printer or not.

<Eau:( I Mest » I

Cancel

N

¥




Add Printer Wizard

Printer Sharing
Y'ou can share thiz printer with other netwark, uzers.

Indicate whether pou weant thiz printer to be available to other uzers. [F pou share this
printer, you must provide a share name.

% Do not share this printer

= Share as

N

<E€ck I Hest = Ij Carnicel

AN L




Add Printer Wizard

Prnint Test Page
T confirm that the printer iz ingtalled properly, vau can print a kest page.

Do “" I Iit ko print a test page?

i~ Mo

<Eack(| Mest » Iw Cancel
N 2




Add Printer Wizard

Completing the Add Printer
Wizard

Y'ou have successfully completed the Add Printer wizard.

Y'ou zpecified the following prinker settings:

M ame: RICOH Aficio 1224C PCL 5o
Shared az: <Mot Shared:

Port: IP_192.168.3.67

Model: RICOH Aficio 1224C PCL 5o
Default: es

Test page:  “Yes

To cloze this wizard, click Finizh.,

<Eac({ \Eancel |




RICOH Aficio 1224C PCL 5c on 010613P

A test page iz how being zent to the printer. Depending on the
speed of your printer, it may take a minute or bwo before the page
iz printed.

The test page briefly demonstrates the printer's ability bo print
graphicz and text, and it provides techrical information about the
priiter driver.

IF the test page printed, click OF.
[f the test page did not print, click Troubleshoot.




Printer Has Now Been Added!



Configure Options

m You should be back to the Printer Window

m Right click on the Printer you just installed
and Left click Properties.
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File Edit Miew Fawvaorites Tools  Help ﬁ
dmBack - = - | ‘Qhsearch [YFolders £4 | B O o | Ex~
Address Ptirkers j a0
=
. — 1] % 4 2 L
| & & & & 3
e &dd Prinker Microsoft RICOH Aficio RICOH Aficio shop  RICOH Aficio
Printers Office Doc... 1035 RPCS 1035 PCL Se 2232C RPCS
HP Laser]et 4M
Documnents: O e Open
Status: Ready ' Set as Defaulk Prinker
Prinking Preferences. ..
Maodel: HP LaserJet 414
Waiting Time: 0 Pause Prinking
aring Time: Cancel All Documents
sharing. ..
Ilse Prinker Offline
HP Suppiork
Windows 2000 Support Create Shortout
Delete
Rename
Properties
@. Displays the properties of the selecked items, o




i‘é" RICOH Aficio 1035 RPCS Properties

Security I

Change Accessones
General e

Sharing

Advanced

Location: I

Comment;

Model: RICOH Aficio 1035 RPCS

Set Mailbox Tray Mames
Color M anagement

— Features

Color: Mo Paper available:

Double-zided: res
Staple; Mo
Speed: 35 ppm

b a=irnurm rezolution: 600 dpi

-

[

Frinting Preferences...

Frint Test Page |

2 x

o]

Cancel

Apply

Help

Next Click The
Change Accessories
Tab, In The PCL
Driver the name of
the tab is just
Accessories



& RICOH Aficio 1035 RPCS Properties

General Sharing

] Poits |

Advanced

Security

Change Accessones

Select printer options:

Color Management |

] Set Mailbox Tray Names/if

Trap 3 and 4
Large Capacity
v Euxternal Trap
Interal Tray
Finisher 1000

Tray / |
2 Tran Firacher lwithen i rosch |r||r'|‘\_|

N

Paper size i tray:
|Unknnwn —
Paper type In tray;, |:|
| Plain - -
. G Posra—__ [
™ Tray locking
Restore Defaults
oK Cancel | oo | He

On this page you will

"need to check mark any

Installed options from the
configuration page you
printed.

You can scroll to see all
available options

~If you have a finisher
you will have to verify
whether you have a
punch unit or not most
are 2-3 hole units.

~Then you will need to
input the paper sizes
_and orientations for

each tray




&% RICOH Aficio 1035 PCL 5e Properties _ﬂﬂ

General | Sharing | Ports | Advanced | Color Management | Securty Accessories | Advanced Options | You will need to

_ Opiions ,//input all options

S : that are installed,
= I Tray3and 4 - -
|  Large Capacity Tray again you will need

L [ Intemal Tray to verify your punch
[T Estemnal Tray

I Finisher 1000
[T 2 Tray Finisher

ii|

o et

@ Purch Wnit:
I Hone d

Additional Memony:

IE-IIMB "l

Update Mow I Restore Defaults

oK I Cancel Apply Help




DONE!!





