
How to create an App Password for a Gmail account 

 

First log into your Gmail account. 

Then click on your account symbol in the upper right corner and select, Manage your Google 

Account. 

 

 

Then select Security from the let pane. 



 

2-Step Verification needs to be on to set up an App Password. 

Select App passwords. 

 

It will then make you log into your Gmail account for authorization. 

Select the drop down for Select App and choose Other (Custom name) 



 

Then go ahead and name the App whatever you would like. For example (Ricoh) 

Then hit Generate. 

 

This will then create a special password for you to use with your Gmail account to allow the 

copier to authenticate with Gmail. 



 

This generates this password one time and you will not be able to retrieve it once you hit the 

Done button. 

Please write it down or copy and paste it into the machine for use. 

If you forget the password, you will need to generate a new one. 


